APPENDIX A

Faculty Affairs Committee
Legislative Report on Establishing a Service Award 

February 12, 2007
Introduction: The Penn State Berks Faculty Handbook and HR-23 promotion and tenure guidelines establish that service is an essential part of a faculty member's professional responsibilities. The Berks Faculty Handbook states that for promotion to associate professor a faculty member must “demonstrate a strong record of service to the University, society, and the profession.” The service requirements for tenured faculty members should generally be higher than for those faculty members on the tenure track. The Penn State Berks Promotion and Tenure policy states that “For promotion to Professor, candidates must demonstrate accomplishments significantly beyond those presented at the time of promotion to Associate Professor,” including “substantial service to the University, society, and the profession.” The guidelines in the Berks Faculty Handbook state that full-time, non-tenure track faculty members must present “evidence of sustained service and leadership in service to the university and society.” The Faculty Activity Report (FAR) contains a section requesting evidence of service provided during the previous calendar year. 
Discussion and Rationale: Faculty awards are presented annually for teaching, research, and advising. Many other campuses and colleges within Penn State as well as other institutions of higher learning have established service awards. The review of those awards helped FAC develop the proposed service award. The proposed guidelines for the implementation of an annual service award demonstrate an institutional commitment to the role that service plays at Penn State Berks.
Recommendation:

The Faculty Affairs Committee makes a motion to institute an award for outstanding service as detailed in Appendix A1 of this report.
Effective Date: May 2008
Ending List: Committee Members proposing legislation.

William Bowers

Maureen Dunbar

Laurie Grobman

Michelle Mart

Sadan Kulturel-Konak

Ike Shibley, chair
APENDIX A1
Outstanding Service Award
This award is given to a Penn State Berks full-time faculty member who has demonstrated excellence in service. 

Eligibility

The recipient must have been employed as a full-time faculty member for at least three years and must not have won the award in the previous five years.

Evaluation Criteria 


Excellence in service is judged on the basis of significance and impact to the university, society, and the profession. The award winner should ideally: 

· Provide meaningful service that enhances campus, university, disciplinary, and community life

· Excel in service to at least two of the four constituencies and be above average in the others

· Volunteer for important service activities rather than wait to be asked

· Assume a leadership role on committees including, but not limited to, serving as chairperson for committees (this includes committees for disciplinary and community organizations)

· Take on significant work as a member of a committee, e.g., writing legislation, identifying benchmarks, conducting background research, taking minutes, and meeting with individuals outside the committee to gather information


Selection Procedure

Each year division heads will solicit nominations from among faculty and staff.  Based on those nominations and FARs from the previous three years, division heads will each make one nomination from their division. The winner will be chosen by the selection committee consisting of the three previous award winners and announced at the annual faculty breakfast prior to spring graduation. The award will consist of a monetary amount and an engraving on the award plaque that will be placed in the Perkins Student Center.
