APPENDIX K
Penn State Berks College

Grants Office

The Penn State Berks College Grants Office is dedicated to serving the faculty and staff of the College by assisting them with grant proposals and grant awards. Grants offer our college incredible opportunities by helping us improve teaching, research, and service to our students and to the community. 
Grants offer funding for opportunities such as: 

· Groundbreaking undergraduate research for students
· Courses enhanced by technology, field trips, and guest speakers
· New cutting-edge equipment
· Expanding service to our community
· Increasing basic knowledge
· Raising the level of excellence in specific academic disciplines
· Enhancing the local, regional and national reputation of our faculty and our College 

The pre-award services offered include: 
· Grant workshops
· Individual meetings to discuss funding needs 
· Grant funding searches 
· Grant preparation assistance, which includes:

· Budget preparation and review

· Editing and reviewing of grant proposals
· Preparation of  Proposal Internal Approval Form and Berks External Funding Approval Form
· Ensuring compliance with University and funding agency guidelines

· Identification and assembly of college proposal documentation

· Final grant submission

· Follow up after submission
· Working with College administration to gain College approval of proposals and awards
· Analysis and interpretation of compliance related issues, rules and regulations
· Serving as the primary liaison with the University Park (UP) Office of Sponsored Programs (OSP)  to gain University approval of proposals and awards

The post-award services offered include: 
· Setting up grant budgets and matching budgets 
· Monitoring expenses
· Assistance with invoices, salary transfers and supplements
· Purchasing
· Grant close-out
· Serving as the primary liaison with UP Research Accounting
Please discuss your proposal with your division head, particularly if the proposal includes:

· Matching funds  
· Equipment    
· Space needs   
· New employees
· Course release
· Supplemental salary
As the College continues to grow, it is our hope that the Grants Office will also continue to grow so we can maintain and expand the services we provide.  Penn State Berks College is a College with a bright future. Grants and contracts can be an important asset to the development of this College into a regional and national leader in undergraduate education.   

Grant Questions?
Please feel free to contact:
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Marga Row

Janssen Office Bldg., Room 208

Tulpehocken Rd.

Reading, Pa 19610

Phone:  610-396-6051

FAX:  610-396-6059

Email:  mhr10@psu.edu
Faculty Information
http://grants.psu.edu/faculty_info/index.html
Proposal Preparation

http://grants.psu.edu/proposal_prep/index.html
Research Administration Toolbox

http://grants.psu.edu/research_admin/index.html
Penn State Berks Grant Activity for FY 05/06

14 new grants submitted totaling $861,781

6 pending grants totaling $772,661

21 active awarded grants totaling $881,115
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