Penn State Berks
Student Activity Fee Request Form

2018-2019
The SAF Committee welcomes all proposals and does reserve the right to reject any proposal that leaves any of the fields empty or incomplete. All information is needed to ensure the best possible distribution of the Student Activity Fee.
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Requestor Information

Name of Individual / Organization Submitting Form:      
Proposed Activity      
Total Amount Requested $       

[image: image2]
Funding Requested for: (check all that apply)

 FORMCHECKBOX 
 Summer 2018
 FORMCHECKBOX 
 Fall 2018
 FORMCHECKBOX 
 Spring 2019
 FORMCHECKBOX 
 Entire Academic Year
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If the request is for a specific event, please indicate:

Date of event:       
Date funds are needed by:      
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Faculty / Staff Contact Information

A student requesting SAF funds MUST have a staff or faculty contact person listed.

Contact Person:      
Title:      
E-mail:      
Phone:      
Activity Detail

Please provide as much information as possible to permit the SAF Committee to fully understand and review your proposal.

Describe the proposed program / activity.

     
How will this program / activity enhance the out-of-class experience of students?

     
How many students are expected to participate?      
How will this program/project address the needs of our campus, enhance student life, encourage involvement and/or build community?

     
SAF programs/activities must be open to all students. Will this one? 

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No
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Itemized Expenses

Please provide an itemized listing of projected expenses and income in order for the SAF Committee to review your proposal. If your activity was previously funded through SAF, please provide information on prior costs and revenue in addition to the number or participants.
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Submitting Your Request

1. After typing your responses into this document, save the completed form to your computer as YourName.doc. 

2. E-mail the document as an attachment to Paula Adams (PLA2@psu.edu).

If you have questions, please contact:

· Joseph Webb at jjw26@psu.edu  or 

· Ryan Morris at REM5509@psu.edu
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