Sample Format for Peer Review Letter
Date:

From:

To:

Subject:  Peer Review of ____________________________

General Course Information
*Course Number and Title

*Date of Review

*Total Number of Students Enrolled in the Course

*Total Number of Students in Attendance

*Level of Course (General Education, freshmen, sophomore, etc.)

*General Overview of the Class Session (e.g., instructional goals for the session, focus of the session, overall classroom format [large lecture, seminar])

(Note: Information for each class visit should be listed separately using the above format.)

Course Materials

(Please comment on the course materials [e.g., syllabus, assignments, examinations, handouts, electronic documents, course management software, etc.] that you examined as part of this review process.)

Content and Organization of Material

(Please describe [using examples as appropriate] the events that occurred within the class—what was presented and how the content was organized. To the best of your ability, describe the instructor’s knowledge of subject matter and ability to communicate that knowledge.) 

Teaching Methods

(Please describe [using examples as appropriate] the teaching methods and strategies used by the instructor to meet the particular goals for the session.)

Level of Student Interest and Participation in the Class and Learning

(Please describe [using examples as appropriate] the classroom environment and the level of student engagement, in particular how the students responded to the class session and the techniques used by the instructor to engage students.)

Additional Observations Concerning Class Session

(Please make any additional comments regarding your observation that may not be appropriate under any of the other headings.)

Recommendations for Instructional Improvement

(Please describe [using examples as appropriate] specific suggestions for professional development based on your observations of classroom instruction and review of course materials.)

Summary of Observations

Please provide a brief summary of your observations and recommendations.

